
The Fields Swim & Tennis Club, Inc.

Rules, Procedures & Form to Reserve the Clubhouse/Pavilion/Pool/Fields/Courts

We are pleased that you would like to reserve the facilities of the Fields Club.  Please read this information carefully before submitting the attached rental reservation form.  

Your deposit return is dependent upon compliance with the procedures.

Fields Club facilities, including the clubhouse, pavilion, pools, tennis courts, or fields, may be reserved for social events and neighborhood meetings, but not for any commercial enterprise.

You must be a current member of the Club, in good standing, in order to rent the facilities.    Members may not rent a facility on behalf of a non-member. The member reserving the facilities must be present for the entire duration of the function.  

Reservations should be made at least two weeks prior to the event date by contacting Fields Club Member Services at 770-409-1062 or emailing rental@fieldsclub.com.

Organized team practices and/or games are not allowed on Fields Club property, unless all attending team members are members of the Fields Club and normal signups/reservations are made in advance.

The area rented must be cleaned before departure.  Failure to do so will result in forfeiture of part or all of the deposit money.  Cleaning supplies are provided.
There will be a minimum 2-hour window between scheduled rentals.  This allows the previous renter 1 hour for clean up, and the next renter 1 hour for set up.  If additional time is required, it will have to be included in the paid rental time.
For every 15 people under the age of 21 attending a function, there must be at least one adult chaperone over 21.

Events must end no later than midnight, unless prior approval is obtained from the Fields Club Board.  No outside music is allowed after 11:30 p.m.

Smoking is not allowed on Fields Club property, including inside the clubhouse.

The member renting a facility is responsible for repair of any damage caused to Club property by any of their guests.

The Fields Club is not responsible for any loss, damage, or injury occurring to any person or his belongings while on the Fields Club property.

Members may be allowed to set up one inflatable “moonwalk” or slide in a designated area in the parking lot or in the open areas.  Prior approval from the Club Manager must be obtained for this to be allowed.

Riverfield Clubhouse

·  Rental rate - $75 (first 3 hours)  + $25 each hour over 3.  The Club may limit the total time the clubhouse is be rented on a given day.

· Clubhouse Rental does not include the use of the pool and pool deck – an additional rental fee and reservation for rental of the pool are required.
· Rental does not include exclusive use of pool grills, playground, tennis courts, soccer/softball field, or other Fields Club property.  These facilities are for the shared use by all members unless specifically rented.  Member/guest rules apply.
· Cleaning Requirements: Vacuum and mop floors, clean countertops, tables & chair seats.  Leave the refrigerator clean and empty.  Bag all trash and place in the canisters at the curb.  Specific cleaning instructions are posted in the clubhouse.

· NOTE:  Nothing should be taped or hung from the walls or ceiling.  

Amberfield Pavilion

· Rental rate: $50 (first 3 hours) + $15 each hour over 3.   Additional rental fees/deposits and reservations for pools or tennis courts (if desired) are required.

· Rental does not include exclusive use of pool grills, playground, or game court.  These facilities are for the shared use of all members.   The renter may reserve the game court using the sign-up board provided.   Member/guest rules apply.

·  Moonwalks should not be set up on the playground or multi-use game court.  

· Cleaning Requirements: Sweep or rinse down the pavilion outside, clean the   kitchen, and place all garbage in bags in the curbside trash containers.
Pool Parties

· Rental fee- $50 (first 3 hours) +  $25 each hour over 3 + lifeguard fees as applicable.
· Pool parties are limited to 30 total attendees.   Requests for larger pool parties will be considered by the Board on a case-by-case basis.  Make requests at least 30 days in advance to allow adequate time to consider the request.  Pool rental fee and deposit are doubled for large parties or if pool is closed to membership.
·  Rental entitles renter up to 2 tables with umbrellas and 10 chairs in a designated area around the pool for 3 hours.
· Additional rental fees/deposits and reservations for the clubhouse, soccer/baseball field, or pavilion (if desired) are required.
· Pool party hosts are responsible for obtaining additional lifeguards per the following guidelines at least two weeks in advance directly through the pool company, Sweetwater Pool Management: 770-939-5757.  Party will not be permitted if member fails to arrange for additional lifeguards with adequate notice.   


# Attending (including members)
  Additional Lifeguards Required


       0-15




      None



      16-30




      One

At least 1 lifeguard is required for any pool party where alcohol will be served.

Cost of additional lifeguards is $18/hour per guard (or current rate) with a 2-hour minimum.  When larger parties require the club to close the pool to other members, the renter is responsible for the cost of all lifeguards.  The total number of guards will be decided by the pool management company based on party size.
Softball / Soccer Fields / Tennis Courts

·  Rental rates:  Ball Fields -  $50  + $15 each hour over 3  

· 

       Tennis Courts - $30 per 2 courts per hour  (4 hours max.)   
· Rental entitles the renter exclusive use of the softball and/or soccer field or tennis courts.  Additional rental fees/deposits and reservations for use of pools, clubhouse, or pavilion (if desired) are required.

· No tennis court rentals are permitted for organized league team play or for lessons.

· Tennis court rentals are not permitted during regular league play timeframes (e.g., Thursday mornings, Saturday mornings/afternoons, Sunday afternoons during league seasons) or during scheduled summer tennis camp season at the Riverfield facility.

·  Court rentals must be coordinated through the Tennis Director.  Reservation and fees should then be submitted using the attached form. 
Payment 

A deposit and rental payment must be sent along with the attached reservation agreement within 7 days of making the reservation.  

Enclose 2 checks payable to The Fields Club:



Check # 1 – security/cleaning deposit of $100 



Check # 2 -- facility rental fee

For reservations in holiday or graduation periods, cancellation of the reservation may result in forfeiture of the deposit.  Deposit check is not cashed and will be destroyed (shredded) provided there are no damages and the rental area is left clean and all trash properly disposed of.  Otherwise, cleaning fees and/or damages will be deducted, and the remainder refunded to the member.  Charges that are in excess of the deposit will be billed directly to the member.  
Key Access 
Access to the clubhouse and pavilion kitchen is through key lockboxes located on the doorframes.  The access code for the lockbox will be provided to you 2-3 days ahead of your event date.  Codes are changed frequently, so please use the current code provided to you each time you rent.  Replace the key in the lockbox after your event.

For any additional questions, contact Member Services at 770-409-1062.  Send email to rental@fieldsclub.com.

 Rental Reservation Agreement

Member’s Name: _____________________________________________

Phone _________________________

Email Address: ______________________________________________

 Type of event:  Pool Party _____   Other (Pease describe): _____________________

Facility Requested: 

_____
Riverfield Clubhouse $75 (first 3 hours) + $25 each hour over 3.

_____Riverfield Pool $50* (first 3 hours)  + $25 each hour over 3

_____ Amberfield Pool - $50*  (first 3 hours)  + $25 each hour over 3
_____ Amberfield Pavilion $50 (first 3 hours)  + $15 each hour over 3

_____Softball/Soccer Fields - $50   (first 3 hours)  + $15 each hour over 3

_____Tennis Courts - $30 per 2 courts per hour. (4 hours max.)  

Total rental fee due................... $_________      

(plus $100 security/cleaning deposit submitted in a separate check)

*Lifeguard fees are separate and should be paid directly to Sweetwater Pools prior to the event.

Date: _____________________   Start Time __________ End Time _______________

Number attending: ____________  
Will alcohol be served?  Yes_____  No _____

Additional lifeguards and/or chaperones arranged as required? 
Yes_____    Not required _____

I, _______________________________ have read the Rules and Regulations for reserving the clubhouse, pavilion or pool.  I understand and agree to that any damages to the facility that exceed $100 will be charged to me.  The Fields Club Board will have the discretion to suspend my membership without reimbursement, until the damages are paid.  I also understand and agree that I am responsible for any liability resulting from the use of the Fields Club facilities and that The Fields Swim & Tennis Club, Inc. will not be held responsible or named in any action.

Signed: _____________________________________________   Date: ____________

Mail this form with BOTH checks, payable to The Fields Club, to:

The Fields Club

4500 Missendell Lane

Norcross, GA 30092

